
Employers
enter
employee 
identifiers here:

If Record 
Request is for 
yourself, fill 
out part A 
only.
If for an 
employee, fill 
out  Part A 
with 
employer 
identifiers 
within 
brackets 
only.

Check 
‘Other’ if 
you’re an 
employer

Check 
‘Individual’ 
if report is 
for yourself.

Always
check 
‘Driving 
Record’.

If multiple 
employee 
reports, 
check box 

There is a $5.00 
fee for each 
record requested. 
Make checks or 
money order 
payable to ‘Ohio 
Treasurer Of 
State’.



Employers, 
check box 
13 and 
make sure 
to include 
the TAX ID 
number of 
the 
company. If 
record 
request is 
for 
yourself, 
also check 
box 13 and 
provide 
your SSN 
or tax ID 
number. 

Employer 
or driver 
signature 
required


